International Compliance Systems, Inc.

1213 Purchase Street, New Bedford, MA 02740
NAME _________________________________________________________________

Disclaimer:  Items identified in the Personnel Policies and Procedures Manual or Employee bulletins of International Compliance Systems, Inc. are to be applied generally and should not be construed as a contract.  The Policies and Procedures Manual may be changed at any time for any reason at the discretion of Management and employees have no vested rights in the policies listed.  The manual is published for informational purposes only.

International Compliance System, Inc. will maintain employment applications in an active file for a period of one year.  Should a position become available during that period for which you are qualified, International Compliance Systems, Inc., will notify you to attempt to schedule an interview.  You are welcome to resubmit a new application and resume after one year.  

Please print a copy of this application on 24lb white paper, such as Kodak’s Bright White, and forward to the address provided on the last page.  If you do not have access to 24lb white paper or a printer, please contact our Human Resources department and we will be happy to mail a copy of this document to you. 




Telephone _____________________

Position(s) Applied for: ___________________________________________________________

_______________________________________________________________________________

An Equal Opportunity Employer

We do not discriminate in hiring practices with regard to race, religion, color, national origin, sex or age.

It is unlawful in Massachusetts to require or administer a lie detector test as a condition of employment or continued employment. An

Employer who violates this law shall be subject to criminal penalties and civil liability.
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PERSONAL

Name (First-Middle-Last)________________________________________________________Social Security #___________________





Permanent Address (Street-City-State__________________________________________________Zip Code____________________


________________________________________________________________________________Telephone___________________

Present Address (if different)_________________________________________________________Zip Code_____________________

________________________________________________________________________________Telephone___________________

Are you over 18 years of age?       _____Yes     _____No

Are you eligible for employment in the USA?     _____Yes     _____No                           If  Yes,  please specify the type of VISA you hold

  ____________________________________________________________________________________________________________     

How were you referred to the company? If referred by an employee, give name and relationship________________________________

____________________________________________________________________________________________________________

List Names of any Relatives who work for this company or any affiliate(s)__________________________________________________


In Case of Emergency


NOTIFY:

NAME___________________________ADDRESS___________________________Telephone_______________

TYPE OF EMPLOYMENT
___FULL TIME


___PART TIME


___OTHER

POSITION DESIRED:    1st Choice______________________________________   Salary Requirement________________________



      2nd Choice_______________________________________  Salary Requirement________________________

EDUCATIONAL BACKGROUND














Dates of



Major



Name & Location

Attendance
Degree

Subject
 
  Rank  
   GPA

HIGH

SCHOOL

____________________  _________________  _____________  ____________________   _______  ______

COLLEGE
____________________  _________________  _____________  ____________________   _______  ______

GRADUATE

SCHOOL

____________________  _________________  _____________  ____________________   _______  ______

TECHNICAL or

BUSINESS
____________________  _________________  _____________  ____________________   _______  ______

Now Attending
Undergraduate School_____
Graduate School_____
% Complete_____

School Honors, Scholarships, Assistantships, etc____________________________________________________________________

___________________________________________________________________________________________________________


List Publications, Theses, etc ___________________________________________________________________________________


ACTIVITIES

List School, College, Community and/or Professional Activities to which you have contributed: _________________________________

____________________________________________________________________________________________________________
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EMPLOYMENT HISTORY

LIST IN ORDER  WITH LAST EMPLOYER FIRST.  ACCOUNT FOR LAST 10 YEARS OR YEARS WORKED (if less than 10 years)

1. FROM___________ (month / year)

TO______________(month / year)
COMPANY__________________________________________________________





Location___________________________Telephone_________________________

JOB TITLE_________________________________________________________Supervisor_________________________

Description of Duties (indicate your significant responsibilities, accomplishments and contributions)_____________________

____________________________________________________________________________________________________

SALARY


SALARY

(starting)___________
(ending)___________
REASON FOR LEAVING_______________________________
2. FROM___________ (month / year)

TO______________(month / year)
COMPANY__________________________________________________________





Location___________________________Telephone_________________________

JOB TITLE_________________________________________________________Supervisor_________________________

Description of Duties (indicate your significant responsibilities, accomplishments and contributions)_____________________

____________________________________________________________________________________________________

SALARY


SALARY

(starting)___________
(ending)___________
REASON FOR LEAVING_______________________________

3. FROM___________ (month / year)

TO______________(month / year)
COMPANY__________________________________________________________





Location___________________________Telephone_________________________

JOB TITLE_________________________________________________________Supervisor_________________________

Description of Duties (indicate your significant responsibilities, accomplishments and contributions)_____________________

____________________________________________________________________________________________________

SALARY


SALARY

(starting)___________
(ending)___________
REASON FOR LEAVING_______________________________

4. FROM___________ (month / year)

TO______________(month / year)
COMPANY__________________________________________________________





Location___________________________Telephone_________________________

JOB TITLE_________________________________________________________Supervisor_________________________

Description of Duties (indicate your significant responsibilities, accomplishments and contributions)_____________________

____________________________________________________________________________________________________

SALARY


SALARY

(starting)___________
(ending)___________
REASON FOR LEAVING_______________________________
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SPECIAL SKILLS

FOREIGN LANGUAGE (List languages spoken and/or written and levels of proficiency)________________________


________________________________________________________________________________________________

OFFICE AND BUSINESS (List equipment and/or office procedures in which you are proficient)__________________

________________________________________________________________________________________________


________________________________________________________________________________________________

COMPUTER  APPLICATIONS (List applications and levels of proficiency in detail; use additional page(s) if needed:

________________________________________________________________________________________________


________________________________________________________________________________________________

________________________________________________________________________________________________

OTHER_________________________________________________________________________________________


________________________________________________________________________________________________

MILITARY SERVICE



BRANCH OF U.S. SERVICE___________________________________________  Date entered ______________________________

MILITARY SCHOOLS ATTENDED________________________________________________________________________________

MAJOR DUTIES and RESPONSIBILITIES__________________________________________________________________________

REFERENCES








LIST THREE INDIVIDUALS WHO HAVE KNOWLEDGE OF YOUR EMPLOYMENT/WORK RELATED SKILLS AND BACKGROUND:

Name_________________________________________________   Address______________________________________________

Occupation_____________________________________________  Telephone___________________  Years known______________

Name_________________________________________________   Address______________________________________________

Occupation_____________________________________________  Telephone___________________  Years known______________

Name_________________________________________________   Address______________________________________________

Occupation_____________________________________________  Telephone___________________  Years known______________

PHYSICAL

IN ORDER TO DETERMINE YOUR PHYSICAL ABILITY TO PERFORM THE WORK FOR WHICH YOU HAVE APPLIED, IT WILL BE NECESSARY FOR YOU TO TAKE A PHYSICAL EXAMINATION INCLUDING A DRUG SCREENING TEST IF A JOB OFFER IS MADE.  ARE YOU WILLING TO DO THIS?




_______Yes


______No
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SECRECY AGREEMENT
HAVE YOU SIGNED A SECRECY AND INVENTION AGREEMENT IN FAVOR OF ANY PREVIOUS 

EMPLOYER?       _______YES
_______NO

IF YES, GIVE THE COMPANY’S NAME_____________________________________________________________


ARE YOU UNDER ANY OBLIGATION TO A PREVIOUS EMPLOYER, THROUGH A SECRECY AND INVENTION AGREEMENT, OR OTHERWISE, WHICH WOULD RESTRICT YOUR ACCEPTANCE OF EMPLOYMENT WITH A COMPETITIVE FIRM?      _______YES     _____NO

I agree that I will not divulge to others or use for my own benefit any and all information and/or materials obtained in the course of pre-employment interviews, meetings, discussions, mailings and/or any other means or forms of communications. 

Should I become an employee of INTERNATIONAL COMPLIANCE SYSTEMS, INC. or any subsidiaries or affiliates, I agree, in consideration of such employment, that I will not divulge to others or use for my own benefit any confidential information obtained during the course of my employment relating to sales, formulas, processes, methods, electronic and computer related technology, machines, manufacturing, compositions, ideas, improvements or inventions belonging to or relating to the affairs of INTERNATIONAL COMPLIANCE SYSTEMS, INC. or any of it’s subsidiaries or affiliates without first obtaining the written permission of INTERNATIONAL COMPLIANCE SYSTEMS, INC. or any of it’s subsidiaries or affiliated companies with whom I am employed.

CERTIFICATION
I certify that I fully understand that I am applying for an ‘Employment-at-will’ position; that I fully understand employment can be voluntarily terminated at any time, for any reason by either party; i.e. the employer or the employee; I further understand that this supercedes any verbal understandings, as well as any appointment letters.

I certify that the answers given by me to all of the questions in this application are to the best of my knowledge and belief, true and correct without mental reservations of any kind.  I further affirm that I have not knowingly withheld any facts or circumstances that would detrimentally affect this application.  I authorize this company to verify any and all information contained in this application from former employers and others, and I release all concerned from any liability in connection with any information they give.

APPLICANT’S SIGNATURE___________________________________________________

Witness

___________________________________________________ 




DATE______________________________





(Company Interviewer)                                                           
HR Director

___________________________________________________ 




DATE______________________________
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INTERNATIONAL COMPLIANCE SYSTEMS, INC.

TO:  (former employer) _________________________________________________

_____________________________________________________________________

_____________________________________________________________________

I  have made application for employment with International Compliance Systems, Inc.  I hereby request and authorize you to furnish INTERNATIONAL COMPLIANCE SYSTEMS, INC., with any information concerning my employment record, character, habits and ability.  I do hereby release the addressed entity and all individuals concerned from any claims, suits and liabilities for any damage whatsoever resulting from their actions and conduct in responding to this request and the giving of such information.

Name while in Your Employ________________________________________________________________________

Social Security Number_____________________________________________________________________________



Signature_______________________________________________________   Dated_____________
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INTERNATIONAL COMPLIANCE SYSTEMS, INC.

TO:  (former employer) _________________________________________________

_____________________________________________________________________

_____________________________________________________________________

I  have made application for employment with International Compliance Systems, Inc.  I hereby request and authorize you to furnish INTERNATIONAL COMPLIANCE SYSTEMS, INC., with any information concerning my employment record, character, habits and ability.  I do hereby release the addressed entity and all individuals concerned from any claims, suits and liabilities for any damage whatsoever resulting from their actions and conduct in responding to this request and the giving of such information.

Name while in Your Employ________________________________________________________________________

Social Security Number_____________________________________________________________________________



Signature_______________________________________________________   Dated_____________
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INTERNATIONAL COMPLIANCE SYSTEMS, INC.

TO:  (former employer) _________________________________________________

_____________________________________________________________________

_____________________________________________________________________

I  have made application for employment with International Compliance Systems, Inc.  I hereby request and authorize you to furnish INTERNATIONAL COMPLIANCE SYSTEMS, INC., with any information concerning my employment record, character, habits and ability.  I do hereby release the addressed entity and all individuals concerned from any claims, suits and liabilities for any damage whatsoever resulting from their actions and conduct in responding to this request and the giving of such information.

Name while in Your Employ________________________________________________________________________

Social Security Number_____________________________________________________________________________



Signature_______________________________________________________   Dated_____________
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INTERNATIONAL COMPLIANCE SYSTEMS, INC.

Thank you for your application.  If you are submitting this application by mail, please be sure to

complete all information to the best of your ability, and return all pages with your signature where 

indicated on pages 5 through 8, to:




INTERNATIONAL COMPLIANCE SYSTEMS, INC.




1213 Purchase Street



NEW BEDFORD, MA. 02740



ATTN:  Human Resources
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